OBS! VAND For att lisa mer om hur du anmiler ditt Ionekonto till Danske Bank

NOTE! P.T.O to learn more about how to register your payroll account with Danske Bank
NB! For payment into a NOT Swedish bank account, you need to submit the completed
“Notification/Change of bank details” form, available from the subject/department.

Uppdrag / Assignment

(ex. uppdragstagstagare sdsom sakkunnig, ledamot i kommitté/nimnder)
(e.g. assignment as external expert/ reviewer, member of committee/ board)

PERSONUPPGIFTER / PERSONAL DETAILS
Efternamn, fornamn / Surmanme, name Petsonnummer / Civic registration number

Utdelningsadress / Postal address Ortsadress (postnummer och ortsnamn)
Street address (post code and place)

S P,
D]ag har dndrat adress sedan jag sist arbetade vid Karlstads universitet Telefon /Phone number

My address has changed since the last time 1 worked for Karlstad University

Skatteavdrag for tillfilligt anstillda dr 30%. Onskas hégre skatteavdrag ange % I:l
The tax: deduction for temporary employees is 30%. Indicate %o if higher deduction is desired

Fakultet/avdelning/motsvarande /Faculty/ unit/ equivalent

UPPDRAGETS ART /NATURE OF THE ASSIGNMENT

REDOVISNING AV UTFORT ARBETE / COMPLETED DUTIES
Datum /Date Belopp / Amount
Fr.o.m./From T.o.m./until

UNDERSKRIFT KONTERING /SIGNATURES AND ACCOUNT CODING

Baskonto Org enhet V-gren+ V het Aktivitet Projekt Belopp

Base acconnt Oprganisational unit Operational areas Activity Project Amount
Konteting sign /Signature for acc. code Datum /Date Beslutsattest /Approved by Datum /Date
Namnfortydligande /Name in block letters Namnfortydligande /Nawse in block letters

OBS! underlaget maste vara HR-avdelningen tillhanda senast den 5:e i Ilonemanaden for att
utbetalning ska kunna ske den 25:e samma ménad.
NB! Submit to the HR Office by the 5t of the month for payment on the 25t of the same month.




Universitetets 16ner betalas ut via Danske Bank. Att anmaila kontouppgifter hos Danske Bank innebir inte att du blir kund hos
dem. Detsamma giller om du byter bank och vill fa I6nen utbetald till ett annat konto. Om du inte anmaler dina kontouppgifter
kommer du att f din 16n pa ett utbetalningskort.

For att anmila ditt 16nekonto gé in pa http://www.danskebank.se/lonetjinst.

Klicka pd ”Logga in” i mitten av sidan. Du skickas da vidare till en inloggningssida.

Ar det forsta gangen du fir 16n/ersittning frin Karlstads universitet maste du forst registrera dig hos Danske Bank. Klicka pa
"registrera dig hir" fyll i uppgifterna och ange Karlstads universitets kundnummer 791 56. Klicka sedan pd "skicka" och direfter kan
du logga in.

Vilj inloggningssitt, fyll i ditt personnummer (12 siffror i formatet AAAAMMDDNNNN) och klicka pa ”Fortsitt”. Du legitimerar
dig mot Visma Enterprise AB.

Nir du ér inloggad klickar du pa "Min profil". Vilj sedan “Ligg till kontouppgift” under rubriken ”Kontouppgifter”. Skriv in ditt
clearingnummer och kontonummer och klicka pa ’Spara”. (Har du Swedbank som bank uteslut sista siffran i clearingnumret skriv
alltsa bara t ex 8320 inte 8320-1). Nir kontot dr sparat ser du det under rubriken ”Kontouppgifter” i din profil.

University salary payments are made by Danske Bank. New employees have to register the account they wish to use as their payroll
account. The same applies if you change bank or wish to change your payroll account details. Registering a payroll account with
Danske Bank does not mean that you automatically become a Danske Bank client. If you do not register your payroll account
information, your salary payment will be made by means of a postal cheque.

To register your payroll account, go to http://www.danskebank.se/lonetjinst.

Click on ‘Logga in’ at the centre of the page. A login page will show.

If you are a new employee, you must first register with Danske Bank. Click on ‘Registrera dig hér’ and fill in the details, including
the university’s customer number 791 56. Next, click on ‘Skicka’. You will now be able to log in.

Select login method, fill in your Swedish personal identity number (12 digits, YYYYMMDDNNNN) and click on ‘Fortsitt’. Your
identification is verified by Visma Enterprise AB.

Once you are logged in, click on ‘Min profil’. Next, select ‘Ligg till kontouppgift’ under the heading ‘Kontouppgifter’. Enter your
sort code and account number and click ‘Spara’. (If you have a Swedbank account, the last digit of the sort code should be
removed, e.g. 8320 instead of 8320-1). Once the account has been saved, you will find it under the heading ‘Kontouppgifter’ in
your profile.



http://www.danskebank.se/lonetj%C3%A4nst
http://www.danskebank.se/lonetj%C3%A4nst
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